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Grade Level: 	9			Life Strategies/Time Management				
Time Required:  15 minutes
	
Goal Statement:

Students will understand the importance of time management. Taking charge of our lives is something we must all do everyday.

Materials:

1. Handouts: Life Strategies and Time Management
	2.  Pen or pencil

Activity Statement: 

Students will complete the “How is your life manager doing?” handout, read the Time Management handout and do the Time Management Log.  Discuss each of these.

Procedures/Teacher Script: 

Lesson Introduction:
We’re going to discuss taking charge of your life.  It seems that no matter how well we manage our busy lives, we will still have to deal with problems that come unexpectedly.  One thing is certain, life is full of problems.  As long as we are prepared to deal with these problems and challenges, we’ll be okay.  Life will be an easier ride if you first accept the fact that obstacles from mild to extreme will occur.  If you learn the right skills, you will win the battle.  How well do you manage your time?  (Encourage students to discuss their challenges and successes with managing school, home, and fun activities.)

  You are your own manager, and it is up to you to find and achieve the best things for each area of you life.  

Integrative Closing Statement:
These activities will help you identify and improve those life management skills and show you how to best control and direct your life through good times and difficult times.

	








































Life Strategies:  How is Your Life Manager Doing?
						Name ____________________________
Think about yourself as your “life manager”.  Pretend that you are a separate person hired to manage your life.  Evaluate how well you have managed your life in the past year.  Remember to evaluate the results.  Good intentions do not count in the evaluation.

Directions:   
For each statement below, rate your “life manager” skills on a scale from 1 to 5.
(1) Almost never        (3) Half the time       (5) Almost always

1    2    3    4    5          1.  My life manager is making well thought-out decisions.

1    2    3    4    5          2.  My life manager is making sure that I always make a good                                    			     effort and not slip into lazy habits.
1    2    3    4    5          3.  My life manager is making sure I keep my promises or 
			     commitments.
1    2    3    4    5          4.  My life manager is taking care of my mind by challenging it.

1    2    3    4    5          5.  My life manager is taking care and keeping my body healthy.

1    2    3    4    5          6.  My life manager is taking care of my emotions by not putting 	
			     me in situations that will cause me more problems.
1    2    3    4    5          7.  My life manager is choosing good relationships for me.

1    2    3    4    5          8.  My life manager is encouraging me to take some positive risks.

1    2    3    4    5          9.  My life manager is making sure that I have some time to 
			     unwind and reflect every day.

1    2    3    4    5          10.  My life manager is making well-thought our researched 
			       decisions.

1    2    3    4    5          11.  My life manager is making sure that I am having fun and 
			       handling stress.

1    2    3    4    5           12.  My life manager is making sure I feel good about myself, and 
			        when I make mistakes, making sure I learn from my 
			        mistakes.

How is your life manager doing based on this quick evaluation?

· Total all the circled numbers:  _________
· The highest possible score is 60 and the lowest is 12.
· Remember, your life manager is going to be with you forever, whether you likd it or not, so begin to demand the results that you want.  Go back and look at the areas that you need to improve on.
TIME MANAGEMENT
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Definitions:

time –n.  the physical quantity measured by clocks
management – v. to exercise control over

	If you were paid $420 a day for attending classes, would that make sitting through English or algebra a little easier?  If you were given a salary of $75,600 each year for the next four years of high school, would you take it?  Think about that….you would make $302, 400 in the next four years!  Sounds too good to be true, doesn’t it?

	OK, so you won’t be making $75,000 this year, but you do have something just as valuable as money…time.  You will be spending 75, 600 minutes in high school this year alone.  You can spend those 75,600 minutes any way you choose.  Time, like money, can be spent planning, budgeting, and saving it.  How many times have you said to yourself, “If I had a chance to do that all over again, I would have done that differently”?

	On the next page you will find a log for you to keep track of the things you do during the day.  Be sure to keep track of EVERYTHING you do.  This includes playing video games, listening to CD’s, talking on the phone, spending time online, etc.  Remember, spending time with your friends and family are important activities…you simply need to learn to budget your time to include schoolwork. 

Complete the log for the next few days.  Discuss the activities with your class.









	

TIME MANAGEMENT

Weekly Time Log
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	SUN
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