Course Outline
Royal St. George’s College
Grade 9GLC20
Welcome to Career Studies! 
Entrepreneurs (Day 2 - P. 3 & Day 4 - P. 3)
Executives (Day 2 - P. 4 & Day 4 - P. 1)
Instructors: Ms. Badermbader@rsgc.on.ca Mr.Fitzpatrickdfitzpatrick@rsgc.on.ca
Credit Value:  0.5
Course Description
The focus of this course will be on how to develop and achieve personal goals in education, work, and leisure. You will assess your own interests, skills, and characteristics and investigate future career possibilities. Further emphasis will be given to exploring post-secondary options and preparing you to manage work and life transitions. Other topics include teamwork & leadership, résumé and cover letter writing and the development of interview skills. 
Curriculum Structure
Unit 1: Developing a Career E-Folio - ongoing
Unit 2: Getting to Know Yourself
Unit 3: Self-Assessments & Learning Styles
Unit 4: Exploration of Opportunities 
Unit 5: Employability & Career Skills
Unit 6: Teamwork & Leadership*
* Including the Toskan Casale Youth and Philanthropy Initiative

You should have a divider in your binder for each of the sections listed above. 

Course Textbook
There is no required textbook for this course.  I will provide handouts from and make reference to many resources including the following:
Butler and Misener.  Horizons 2000+.  Toronto: McGraw-Hill Ryerson, 2000. 

Karakokkinos, Palmer, and Plue.  Careers: Today and  Tomorrow.  Toronto: Irwin Publishing Ltd., 2000. 

Assessment & Evaluation

You will have the opportunity to practice skills and learn course material through discussions, hands on activities, handouts, and worksheets. Assignments and presentations will allow you to demonstrate your understanding.  

In lieu of a Final Exam, you will compile and submit a Career E-Folio which will contain final version of many of the assignments from throughout the term, as well complete a business plan for your class.

All graded material will be kept in your folder in room 114 to make it easier to track your progress in the course. 

Evaluation Summary

Evaluation is cumulative, with all grades achieved throughout the year being included in each term’s grade.  

Term Work (65%):     
· Assignments (45%) 
· Presentations (15%) 
· Business plan (5%)
· Mini-Tests (5%)

Culminating Activity (30%)
      Career E-folio (10%)
· Toscan Casale Youth and Philanthropy Initiative (20%)

     
Within each of the aforementioned Categories of Work, student achievement will be evaluated in a balanced and appropriate manner with respect to the four Ministry of Education Categories of Achievement.

Required Materials
Please bring the following to each and every class:
· Laptop - Fully Charged! Bring a charger just in case.
· A Three-Ring Binder
· A Pen and Pencil
· Lined Paper

Binder Recommendations 

· All notes should be written in blue or black ink or typed in a word document.
· All notes and handouts should be titled and dated and placed in the correct order in
· your binder.

** Your binder and notes are your best resource! ** Students with neat and organized notebooks find it much easier to study for tests and exams!!
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Course Expectations 

· 1. Arrive on time and in proper uniform.
· 2. Participate fully and cooperatively in class discussions and activities.
· 3. Assignments are due, printed and stapled, at the beginning of class. Assignments not submitted at the beginning of class are late. 
· 4. In case of absence, it is your responsibility to check the handout bin/ SSD and to arrange an alternative time to complete the work. Wherever possible, please communicate known absences in advance.
· 5. Late assignments will be penalized 5% per day (including weekends) to a maximum of 15%. Late assignments will not be accepted once those submitted on time have been evaluated and returned.
· 6. In case of absence on the day an assignment is due, the assignment should be submitted to me the next day you are in school regardless of whether or not you have Career Studies that day. 
· 7. Presentations should be given on time. Known absences must be communicated to me and to your group members (if applicable) so that an alternative presentation time may be arranged. Skipping a presentation will result in a mark of zero. 
· 8. COMMUNICATION is an important part of this class.  Please feel free to ask questions and discuss any problems with me.  I welcome your comments and concerns.

Plagiarism and/or Cheating 
Plagiarism and cheating will not be tolerated. A mark of zero may be assigned for cheating and plagiarism.  Mr. Fitzpatrick or Mr. O’Leary will be notified. Parents and guardians will be informed of the situation and the incident will be recorded.  

SSD & Extra Help 
You are required to check the Senior School Desktop (SSD) under Career Studies daily for homework and other assignments or announcements.  Extra-help appointments may be made in person or via email.  Check the SSD Links section for available times.
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